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MHOJIOKEHHUE
Ob OBPABOTKE U 3AIIUTE HEPCOHAJIBHBIX JAHHbBIX PABOTHUKOB

1. O01ue moI0:KeHNus

1.1. Hacrosiiee Ilonoxkenue yctaHaBiuBaeT MOPSAIOK MONTYYEHHsS, yueTa, 00paOOTKH, HAKOTUICHUS
W XPaHEHUsS JIOKYMEHTOB, COJICPKAINX CBEICHHUS, OTHECCHHBIC K IMEPCOHATBHBIM JIAHHBIM Pa0OTHUKOB
MKOY COI Nel n.MuxaiinoBka (manee - Paborogarens). [lon paboTHHKaMu MoapazyMeBarOTCs JUIIA,
3aKJIFOUMBIINE TPYIOBOM M0oroBop ¢ PaboTonarenem.

1.2. lens Hacrosimero [Tonmoxenus - 3ammTa NepCOHANBHBIX JaHHBIX pabotHnkoB MKOY COII
Nel nm.MuxaiioBka OT HECAHKUHMOHUPOBAHHOrO J0CTyna M pasriamenus. llepcoHanbHble 1aHHBIE
BCEI/Ia SIBIISIOTCS KOH(MUICHITMAIBHOM, CTPOr0 OXpaHsIeMoi HHPOpMaIeH.

1.3. OcHoBanueM s pazpabotku Hactosimiero [lonoxenus sBisirorcss Konctutynus Poccuiickoit
Oenepanun, Tpynosoit kogekc Poccuiickoit @eneparuu, Oenepanbrbiii 3akoH oT 27.07.2006 N 152-D3
"O mnepcoHaNbHBIX MaHHBIX", NIpyrue AEUCTBYIOIIME HOPMATHUBHBIE TPABOBBIE aKThl Poccuiickoit
denepanuu.

1.4. Hacrosimiee [Tonoxenune u n3aMeHeHHs K HEMy YTBEpKAal0TCs pykoBoauTeneM Paboroxarens u
BBOJISITCS MprKa3oM. Bce paOOTHUKM TOJIKHBI OBITH 03HAaKOMJIEHBI MTOJ1 MOANHUCH ¢ NaHHbIM [lonoxeHnem
U U3MEHEHUSIMH K HEMY.

2. IlonsiTHE U COCTAB NMEePCOHATBbHBIX JAaHHBIX

2.1. IlepcoHanbHBIMU JaHHBIMU SIBJISIETCA JTH00ast HH(GOPMAIIHS, IPSIMO MIJIM KOCBEHHO OTHOCAIIASACS
K CyOBEKTY MEepCOHATBHBIX JAHHBIX - ONPEAEICHHOMY UJIU OIpeeasieMOMY (PU3NYECKOMY JIMILY.

2.2. llepcoHaJbHBIMU JaHHBIMH, pPa3pEUICHHBIMU CYOBEKTOM TEPCOHANBHBIX JAHHBIX IS
pacrnpocTpaHEeHUs, SIBJISIIOTCS NEPCOHANIbHBIE TaHHbIE, TOCTYN HEOIPAaHWYEHHOI'O Kpyra JIHIl K KOTOPHIM
MPEJOCTaBIIEH CyObEKTOM MEPCOHAIBHBIX AAHHBIX IMyTeM Jaud COTJIacusi Ha 00pabOTKy MepCOHAIBHBIX
JAHHBIX, PAa3PEUICHHBIX CYOBEKTOM NEPCOHAIBHBIX JaHHBIX [UIS PACIpOCTPaHEHHs] B TOPSJIKeE,
npenycMoTpeHHoM DenepalibHbIM 3ak0HOM 0T 27.07.2006 N 152-®3 "O nepcoHalbHBIX JaHHBIX .

2.3. CocraB nepcOHAIbHBIX JTAHHBIX PA0OTHHUKA:

- (hamwmIns, UM, OTYECTBO;

- [10J1, BO3pAcT;

- cBeieHUss 00 o0Opa3oBaHMHM, KBaNU(UKALUHU, MPOPECCHOHATBHONW MOATOTOBKE, IOBBILICHUH
KBaTM(UKAIUH;

- MECTO KHUTEJIbCTBA;
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- ceMeiHOe TMOJIOKEHHE, HAIMYHNE JIETEH, COCTaB CeMbU, POJACTBCHHBIE CBSI3H,

- (QakTel Oworpaduu W TpeAbIAyIIas TPYAOBas NEATCILHOCTh (B TOM YHCIE MECTO pPalOThI,
CYAMMOCTbD, CITy>k0a B apMuH, paboTa Ha BHIOOPHBIX JOJDKHOCTSIX, Ha TOCYIapCTBEHHOM CITy»X0e U 1p.);

- (puHaHCOBOE MMOJIOKEHUE, CBEICHUS O 3apa0OTHOM IIIaTe;

- MaCMIOPTHBIC JAHHBIE;

- CBEJICHUSI O BOUHCKOM Y4€Te;

- CBEJICHUS O COIMAIILHBIX JIbIOTAX;

- CIIC[UAIBHOCTH;

- 3aHMIMaeMasi JOJHKHOCTb;

- pa3Mep 3apabOTHOI MIaThI;

- HUIMYHUE CYyTUMOCTEM;

- HOMepa TeseOHOB;

- COJIEp’KaHKEe TPYJIOBOTO IOTOBOPA;

- IOJJTMHHUKY ¥ KOTHHU MPUKA30B MO JUYHOMY COCTaBY;

- TMYHBIE JIeNa, TPYAOBbIC KHUKKH U CBEICHUS O TPYJAOBOH JCSITEILHOCTH;

- OCHOBAHHUS K MPHUKa3aM IO JUYHOMY COCTaBY;

- JIeTia, COJepIKAIINe MaTepPUAITbI IO TIOBBIIIICHUIO KBATU(UKAIIMN U IIEPETIOATOTOBKE COTPYTHUKOB,
WX aTTeCTalllH, CIYKEOHBIM paccieJOBaHHIM;

- KOITUW OTYETOB, HAIIPABIIIEMbIX B OPTaHbl CTATHUCTHKH,

- CBEICHUSI O pe3yibTaTax MEIUIIMHCKOro 00CIeI0BaHUs Ha MPEAMET TOAHOCTH K OCYIIECTBICHUIO
TPYIOBBIX 00S3aHHOCTEH;

- (hoTorpaduu u HBIE CBECHUS, OTHOCAIIUECS K IEPCOHATBHBIM JaHHBIM PAOOTHHKA;

- IPUHAITICKHOCTH JIMIA K KOHKPETHON HAIMH, STHHYECKOH TpyIITe, pace;

- PENUTHO3HbIE W TMONUTHYECKUE YyOexaeHus (MPUHAIICKHOCTh K PEIUTHO3HOUW KOH(eccuu,
YJICHCTBO B TOJUTHYECKON IMApPTUH, ydacThe B OOIICCTBCHHBIX OOBCIUHEHHSIX, B TOM 4YHUCIIC B
npodcorose, u ap.);

- JICJIOBBIC U MHBIC JIMYHBIC KAUeCTBA, KOTOPHIE HOCAT OIICHOYHBIN XapakTep;

W3 yka3zanHoro cmucka PaboTonatenb BIpaBe MONy4aTh M HCIOJIB30BATh TOJNBKO T€ CBEACHHUS,
KOTOPBIC XapaKTePU3YIOT TpakIaHUHA KaK CTOPOHY TPYIOBOTO JIOTOBOPA.

2.4. CeeneHus, ykazanHble B 1. 2.3 Hactosimero IlonokeHusi, U TOKYMEHTBI, UX COJEpKallue,
SIBJITFOTCST KOHPUICHIINATHHBIMU. PeXXUM KOH(PHUICHIIMATHPHOCTH TEPCOHAIBHBIX JaHHBIX CHUMAETCS B
ClIydasx 00e3MTUYMBAHMS UITU 110 UCTEUEHUH S JIeT CPOKA XPAHEHHs, €CIIM MHOE HE OIPeIeJICHO 3aKOHOM.

2.5. JlokyMeHTaMH, COJIepKaIIIMH [TEPCOHATIBLHBIE TaHHBIE PA0OTHUKOB, SIBIISIOTCS:

- KOMIIJIEKCBHI JOKYMEHTOB, COIPOBOXKJAIOIIUX Mpolecc opOpMIICHHUS TPYIOBBIX OTHOIIECHUH MpU
pueMe Ha paboTy, IepeBO/JIe, YBOJIbHEHNHY;

- KOMIUIEKC MaTepuajoB MO aHKETHPOBAHHUIO, TECTUPOBAHUIO, MPOBEACHUIO coOece0OBaHUN C
KaHJUJIAaTOM Ha JOJIKHOCTB;

- IOJUTMHHUKYU M KOIIUH MPUKA30B (paclopsuKEeHUi) o Kajpawm;

- IMYHBIE JIeNa, TPYAOBbIE KHUKKH, CBEIEHUs O TPYA0BOH AedrenbHocTH paboTHHKOB (CT/I-P);

- 7ienia, coJieprKallie MaTepuabl aTTecTaluil pabOTHUKOB,;

- JIeNa, COJEepIKale MaTepHalibl BHYTPEHHUX PACCIICJOBAHNM;

- CIIPaBOYHO-UH(POPMALIMOHHBIN OaHK TaHHBIX MO MEPCOHANY (KapTOTEKH, KYPHAJIbI);

- KOIIMM OTYETOB, HAMPABIIIEMBIX B TOCYAapPCTBEHHBIE KOHTPOIMPYIOLIUE OPTaHbl.

3. OosizannocTu PadoTonarens
3.1. B mensx obOecnedeHus mpaB W CcBOOOJ dYelOBeKa M TpaxaaHuHa PaboromaTtens W €ro

MPEJICTABUTENN TpU 0O0pabOTKE MEPCOHANBHBIX NaHHBIX PaOOTHHKA 00s3aHBI COONMIOIATH CIEIYIOIIHE
oOmue TpeOoBaHuUs:



3.1.1. O6paboTKka NEpCOHANBHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBISATHCS HCKIIOUUTEIHBHO B
nessax odecneueHuss COONIONEHUS 3aKOHOB M MHBIX HOPMATUBHBIX IPAaBOBBIX aKTOB, COIECHCTBUS
paboTHUKaM B TPYAOYCTPOWCTBE, OOYYCHHH W TPOJBMKCHHH II0 CIy>KOe, OOecleueHus: JIMYHOU
0e30macHOCTH PabOTHUKOB, KOHTPOJI KOJIMYECTBA M KauyecTBA BBINOJHAEMONW paboThl U oOecreyeHus
COXPAHHOCTH UMYILIECTBA.

3.1.2. Tlpu ompeneneHun oObEMa W CcoOAEpKaHUSA OOpabaTHIBAEMBIX IIEPCOHAIBHBIX JaHHBIX
paborHuka PabGortomatens momkeH pykoBoacTBoBathes Konctutynumeidr Poccuiickoit ®Denepanuw,
TpynoBeim koekcom Poccuiickoit denepaniny 1 MHBIMU (eiepaIbHBIMUA 3aKOHAMH.

3.1.3. Bce mnepconanbHble naHHble paOOTHHMKA ClEAyeT TMONy4aTh y Hero camoro. Ecmu
NepCOHANIbHBIC JaHHBIE PAO0OTHUKA BO3MOKHO IOIYYUTH TOJBKO y TPEThEH CTOPOHBI, TO PabOTHHUK
JOJDKEH OBbITH YBEJOMJIEH 00 3TOM 3apaHee U OT HEro JOJDKHO OBITh IOJIy4EHO NMHUCHMEHHOE COTJIacue.
PaGoronatens momkeH cooOmMTH PabOTHHKY O LENAX, MPEANONIaraeMbIX HCTOYHHMKAX M CIOCO0ax
MOJIYYCHHA MNCPCOHAJIBHBIX JAaHHBIX, @ TAKXKC O XapaKTCPC MNOAJICIKAIIHUX IMOJIYUYCHHIO IMEPCOHAJIBHBIX
JTaHHBIX U MTOCJIEICTBUSAX OTKa3a paOOTHUKA JaTh IMMCbMEHHOE COTJIACHE Ha UX MOJTyYCHHE.

3.1.4. PabGoTonmaTens HE UMEET MpaBa MoJyyaTh U 00padaThIBaTh MEPCOHALHBIC JaHHBIE Pa0OTHUKA
O €ero TNOJWTHUYECKHX, PEIMIHO3HBIX M HWHBIX YOSKAEHWSIX M YacTHOW JKM3HH. B  cmydasx,
HCMOCPCACTBCHHO CBA3aHHBIX C BOIIPOCAMH TPYAOBLIX OTHOHICHI/II\/JI, B COOTBETICTBHH cO cCT. 24
Koncrurynuu Poccuiickoii ®@enepannn PabGotomarens BmpaBe mosydatb W 00pabaThIBaTh JaHHBIE O
YaCTHOU KM3HU PAOOTHUKA TOJIBKO C €r0 MMCHbMEHHOTO COTJIACHS.

3.1.5. PaboTtonaTenb He UMEET MpaBa Moyydarh U 00pabaThiBaTh NEPCOHANBHBIE TaHHBIE pAaOOTHHKA
0 €ro WIEHCTBE B OOIIECTBEHHBIX 00bEIUHEHUSIX WIH €r0 MPO(COI03HON AESITEIbHOCTH, 32 UCKIOYEHUEM
Clly4yaeB, MPelyCMOTPEHHBIX (hefiepalbHbIM 3aKOHOM.

3.1.6. Ilpu npuHATUM pellleHul, 3aTparuBarolIMX HHTEepechl paboTHUKA, PaboTonaTenps HE MMeeT
IIpaBa OCHOBBIBATHCS HAa MEPCOHAIBHBIX JAHHBIX PAaOOTHHUKA, MOJYYEHHBIX UCKIIOYUTENBHO B pe3ybTare
MX aBTOMAaTHU3UPOBAHHON 00paOOTKH MU 3JIEKTPOHHOTO MMOTY4YEHHUS.

3.1.7. 3amuTa mepcOHaIbHBIX JAHHBIX PabOOTHHKA OT HEMPABOMEPHOTO WX HCIOIB30BAaHUS WU
yTpaThl J0JKHA ObITh oOecrnieueHa PabGoromarenem 3a cueT ero CpeAcTB B MOPSAKE, YCTAaHOBIEHHOM
benepanbHBIM 3aKOHOM.

3.1.8. PaboTHUKM U MX TIPEACTABUTENHN JIOJDKHBI OBITh O3HAKOMJICHBI O/ MOJIUCH C JOKAIbHBIMU
aktamu PaGotomarens, ycTaHaBIMBAIOUIMME MOPSAIOK 00pabOTKH MEePCOHANBHBIX JaHHBIX pAaOOTHUKOB, a

Takke 00 UX MpaBax U 00S3aHHOCTSIX B 3TOU 00JIaCTH.

3.1.9. PaboTHUKY HE TOMKHBI OTKA3bIBATHCSI OT CBOUX MPaB HA COXPAHEHUE U 3aIUTY TaHHBI.
4. O6s13aHHOCTH padOTHHKA
PaboTHuK 00s13aH:
4.1. TlepemaBatpr PabGoTomarenmto WM €ro MPEACTABUTENIO KOMIUIEKC  JIOCTOBEPHBIX
JOKYMEHTUPOBAHHBIX MEPCOHAJIBHBIX JAHHBIX, MEPEUYCHb KOTOPBIX YCTAHOBJIEH TpPyYAOBBIM KOJIEKCOM

Poccuiickoit @enepanuu.

4.2. CBoeBpeMEHHO B pa3yMHBIH CpPOK, He NpeBbILIAIOIIMK 5 1HEH, coobmars Paboronatento 06
WU3MEHEHUHU CBOMX IIEPCOHANIBHBIX JAHHBIX.
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5. IlpaBa paGoTHuKA

PaboTHuk nmMeeT npaso:
5.1. Ha nonmuyro uH(GOpMAIHIO O CBOMX MEPCOHAIBHBIX JaHHBIX U 00pabOTKe ITHX JTaHHBIX.

5.2. Ha cBoOGoaHbBIN OecIiaTHBIN JOCTYI K CBOMM I€PCOHAIBHBIM JaHHBIM, BKJIIOUYas MPaBO HA
MOJIy4eHUE KOIMUA JIF0OOM 3amucu, CojAep Kalleil mepcoHalbHbIE JaHHbIE COTPYAHUKA, 32 UCKIIIOUEHHEM
CITy4JaeB, IPeayCMOTPEHHBIX 3aKOHOIATEILCTBOM Poccuiickoit deaepanum.

5.3. Ha nmoctyn K MEIWIMHCKUM JIaHHBIM C TOMOINBIO MEIUIMHCKOTO CIEIUAINCTA M0 CBOEMY
BBIOODY.

5.4. TpeGoBaTh UCKIIIOYCHHS WJIM UCIPABICHUS HEBEPHBIX MIIM HEMOJHBIX MEPCOHATIBHBIX JTaHHBIX,
a TakKe JaHHBIX, 0O0paOOTaHHBIX C HapylleHHeM TpeOOBaHMUH, OIpPENEIIEHHBIX TPYIOBBIM
3akoHoAarenbcTBOM. [Ipu orTkaze PaOoTonarens HCKIIOYUTH WM HCHPABUTH NEPCOHAIbHBIE JIaHHBIE
COTPY/ZHUKAa OH HMEET MpaBoO 3asBUTh B MUCbMEHHOW ¢opme PaboTomarento o cCBOEM HECOIJIaCUU C
COOTBETCTBYIOLIMM OOOCHOBAaHUEM TaKOro Hecoryacus. [lepcoHanbHbIE NaHHBIE OLEHOYHOI'O XapakTepa
COTPYHUK UMEET IIPaBO JOMOJIHUTH 3asiBIIEHUEM, BBIPAYKAIOIIUM €ro COOCTBEHHYIO TOUKY 3PEHHUS.

5.5. TpeboBatp u3BemeHust PaboTogarenem Bcex JHil, KOTOPBIM paHee ObLIN COOOIIEHBI HEBEPHBIC
WIN HETIOJHBIC MEpCOHABHBIC JAaHHBIE COTPYJHHMKA, 000 BCEX NMPOU3BEACHHBIX B HHUX HCKIIOYCHHSX,
HCIIPABJICHUAX HUJIW OJOITOJHCHUAX.

5.6. ObxanoBaTh B cyA JroOble HEMpaBOMEpHbIe NeicTBus wiu OesneiictBue Paboronmarens mpu
00paboTKe M 3aIIUTE €r0 NePCOHATBHBIX JaHHbIX.

5.7. OHpeI[eJ'I}ITB CBOHUX HpeHCTaBHTeHeﬁ JJIg 3allIUTBI CBOUX NTEPCOHAJIBHBIX JAHHBIX.

5.8. TpeboBarh mnpekpaTuTh B Jt000€ Bpemsl mepenady (pacrnpocTpaHeHHe, NpeAoCTaBICHUE,
JOCTYI) NEPCOHAJbHBIX JaHHBIX, Pa3pelleHHbIX A pacrnpocTpaHeHus. TpeOoanue odopmisercs B
nucbMeHHOM Buze. OHO JODKHO BKJIIOYAaTh B ce0s (amMminio, MMs, OTYECTBO (IpU HAIMYUM),
KOHTAaKTHYI0O HMH(opMaiuio (Homep TenedoHa, ajpec >JIEKTPOHHOM MOYTHI WJIM MOYTOBBIM ajpec)
paboTHUKA, a TaK)Ke EPEYEHb MEPCOHATBHBIX JAHHBIX, 00pa00TKa KOTOPHIX MOAJIEKHUT MPEKPAILEHUIO.

6. Coop, 00paboTKa U XpaHeHHE MEePCOHAIBHBIX JAHHBIX

6.1. OOpaboTka mNepCOHANBHBIX JaHHBIX paboTHHKA - J00oe jelcTBUEe (omepanusi) WK
COBOKYITHOCTb JECUCTBHUIl (omepaiuii), COBEpPIIAEMBIX C HCIOJb30BAHUEM CPEJCTB aBTOMATH3ALUKM WIIH
0e3 HCIIOJNL30BAHUS TaKHUX Cpe€aACTB C MNCPCOHAIBHBIMH OAaHHBIMHU, BKIIIOYAA C60p, 3aIluCh,
CHCTEMaTHU3allil0, HAaKOIUIEHWE, XpaHEeHHe, YTOuyHeHHe (OOHOBIIEHHE, W3MEHEHHUE), W3BIICUCHHUE,
UCIIOJIb30BaHUE, Tepedady  (pacnpocTpaHEHUE, MpefoCTaBiIeHHe, JOCTyN), 00e3IndYuBaHUeE,
OJIOKMpOBaHUE, yalIeHNE, YHUUTOKEHNE IIEPCOHAIBHBIX TaHHBIX paOOTHHUKA.

6.2. Bce nepcoHanbHble JaHHBIE PA0OTHHKA CIIEAYeT MOoay4yaTh y Hero camoro. Eciu nepcoHanbHbIe
JaHHble paOOTHHKA BO3MOYKHO IOJIYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK JOJKEH OBITH
YBEIOMJIEH 00 9TOM 3apaHee U OT HEro JOJDKHO OBITh MOIYy4E€HO MUCbMEHHOE COTJIAacHe.

6.3. PaGoTomarenb JODKEH COOOIIUTH PAOOTHHUKY O IENsAX, MPEANoiaraéMblX HCTOUYHUKAX U
croco0ax TONy4YEeHHUS] TEPCOHANBHBIX JaHHBIX, a TaKXkKe O XapakTepe IOAICKAINX MOTYICHHIO



NEPCOHANIBHBIX HNAHHBIX U TIIOCJICACTBUAX OTKa3a paGOTHI/IKa JaTb IIHMCBMCHHOC COI'JIaCHC Ha HX
IIOJIYUCHHE.

6.4. PabGotHuk mpencraBiser PabGotomarenmio mocToBepHbIC cBeleHHs o cebe. Pabotomarens
[POBEPSIET JOCTOBEPHOCTh CBEICHUM, CBEPSISl JaHHbBIC, MPEICTABICHHbIC PAOOTHUKOM, C HMMEIOIIIUMHUCS Y
pabotHuka nokymeHTaMu. I[lpencraBieHne paOOTHUKOM TMOMJIOKHBIX JIOKYMEHTOB WJIM JIOKHBIX
CBEJICHUH MPH MOCTYIUICHUU Ha pabOTYy ABJISETCS OCHOBAHUEM JIJIsl PACTOPIKEHHS TPYAOBOIO IOTOBOPA.

6.5. [Ipu mocTyrieHnn Ha paboTy paOOTHHUK 3aMOIHICT aHKETY B aBTOOHOrpaduio.
6.5.1. AHKeTa mpeicTaBisAeT cOO0H MepevueHb BOMPOCOB O NMEPCOHAIBHBIX JTAHHBIX PAOOTHUKA.

6.5.2. Ankera 3amoiHseTcs paOOTHHKOM CaMOCTOSTENIbHO. [Ipu 3amoHEHWH aHKEThl PaOOTHHUK
JOJDKEH 3arofHATh Bee ee Tpadbl, Ha Bce BOIPOCH! JaBaTh MOJHBIE OTBETHI, HE JJOMYCKaTh HCIPABICHUH
HJIN 3a‘~I€pKHBaHHI>i, IMPOYCPKOB, IOMAPOK B CTPOIrOM COOTBETCTBUH C 3aIIMCAMH, KOTOPLIC COACPIKATCA B
ero JIMYHBIX TOKYMEHTaX.

6.5.3. ABroOuorpadusi - JOKYMEHT, COJEp)KalllMii ONUCAaHUE B  XPOHOJOTUYECCKOU
MOCJICIOBATEIIBHOCTH OCHOBHBIX ATAIIOB JKU3HU U JCSITEIBbHOCTH TPUHUMACMOTO paOOTHHUKA.

6.5.4. ABToOHMOrpadus CocTaBisieTcs B IPOU3BOILHON opMe, 6€3 MOMAPOK U UCTIPABICHUH.

6.5.5. Ankera u aBrobuorpadusi paboOTHHKA IOKHBI XPAaHUTHCS B JIMYHOM jene paboTHuka. B
JUYHOM JIeJIe TAaK)KE€ XPAHSTCS MHBIE TOKYMEHTHI MEPCOHATBHOTO Y4YeTa, OTHOCSIIHUECS K MEePCOHAIBHBIM
JTaHHBIM PaOOTHHKA.

6.5.6. JInunoe neno paboTHUKa oopmIIIeTcs ocie U3JaHus MpuKas3a o mpuemMe Ha padoTy.

6.5.7. Bce mOKyMeHTBI JIMYHOTO JeNia MOANIMBAIOTCA B OOJIOKKY oOpasia, yCTaHOBJICHHOTO
PabGotonarenem. Ha Heit yka3zbiBatoTcst aMumusi, UMs, OTYECTBO pabOTHHKA, HOMEP JIMYHOTO JIea.

6.5.8. K kaxxgoMy audHOMY €Ny mpuiiaratlotcs ABe 1BeTHbIe (poTorpaduu paboTHHKA pazMepoM 3
Ha 4cMm.

6.5.9. Bce AOKYMCHTBI, IIOCTYyHArOINHUE B JIMYHOC MACJIO0, PACIIOJAraroTCa B XPOHOJIOTHYCCKOM
IopsAJaKe. JIncTer JOKYMCHTOB, IIOAIIMWTLIX B JIMYHOC ACJI0, HYMCPYIOTCA.

6.5.10. JIuyHoe neno BeneTcs Ha NPOTSDKEHHMM BCeW TPYHAOBOM JAeATeNbHOCTH pabOTHHKA.
W3MmeHeHus, BHOCHMbBIE B JIMYHOE JI€JI0, JOJKHBI OBITh IOATBEPKIEHBI COOTBETCTBYIOIIMMHU
JOKYMEHTaMH.

6.6. PaboTonaTenp HE IMEET IpaBa MoJIy4aTh M 00pabaThiBaTh MEPCOHATBHBIC TaHHBIE PAOOTHHKA O
€ro pacoBOi, HAIIMOHAJILHON MPUHAIJIEKHOCTH, MOJUTUYECKUX B3IJISI/1aX, PEIMTHO3HBIX U (PUII0CO(CKUX
yOEXKICHUSIX, COCTOSSHUU 3/I0POBBS, HHTUMHON XH3HHU, 32 HCKIIOYEHUEM CIy4aeB, MPelyCMOTPEHHBIX
Tpynossim kogexcoM Poccuiickoit @enepanun u 1pyruMu GpeaepaabHbIMU 3aKOHAMU.

6.6.1. OOpaboTka TMEpCOHANBHBIX JIAHHBIX, PA3PEIICHHBIX JUISI PACHpPOCTPAHEHUS, W3 YHCIIA
CHelUaIbHbIX KAaTerOpUil MEePCOHAIBHBIX JAaHHBIX, YKa3aHHBIX B 4. 1 cT. 10 denepanbHOro 3akoHa OT
27.07.2006 N 152-®3 "O mepcoHANBHBIX JAHHBIX'", JOMYCKACTCS, ©CIH COOJIOJAIOTCS 3allpeThl |
yclioBusl, npeaycMorpeHHsble cT. 10.1 ykazanHoro 3akoHa.

6.7. PaboTonaTenp HE MMEET IpaBa MoJIy4aTh M 00padbaThiBaTh NMEpCOHATbHBIC JaHHBIC pA0OTHUKA O
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€ro WICHCTBE B OOIIECTBEHHBIX OOBETUHEHHIX WIIH €r0 MPOQPCOIO3HON JACSITEILHOCTH, 32 UCKIIOUCHUEM
cllydaeB, MpeaycCMOTpeHHBIX TpynoBbiM kojekcoM Poccuiickoit @eaepanuy win HHbIMU (peepaabHbIMU
3aKOHaMHU.

6.8. ObOpaboTka mMepcOHANBbHBIX AaHHBIX pabOTHUKOB PaboTonmaTeneM BO3MOXHa TOJBKO C HX
cornacus. MckimrodeHue COCTaBIAIOT Cllydaw, IIPELYyCMOTPEHHBIE 3aKOHOAATENILCTBOM Poccuiickon
@enepaunu (B YaCTHOCTH, corjiacue He TpeOyeTcsl MpH HaJIMYWU OCHOBAHWM M COOJIOJCHUH YCIOBHA,
MEePEUYUCIIeHHbIX BT 1. 2 - 11 9. 1 c1. 6, m. . 2.1 - 10 u. 2 cT. 10, 4. 2 cT1. 11 ®DenepanbHOro 3aKoHa OT
27.07.2006 N 152-®3 "O nepcoHanbHBIX JaHHBIX").

6.9. IlucemenHoe cornacue paboTHMKa Ha 00pabOTKy CBOMX IEPCOHAIBHBIX JAHHBIX JIOJKHO
BKJIFOYATh B ceOsl, B YAaCTHOCTH, CBEJCHMS, YKa3aHHbIe B 1. 1. 1 - 9 4. 4 c1. 9 denepanbHOro 3akoHa OT
27.07.2006 N 152-®3 "O nepcoHa bHBIX JAHHBIX .

6.10. IIucemenHoe coryacue paboTHHKA Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX, Pa3PEHICHHBIX IS
pacnpocTpaHeHus, oGopMIIsSeTCs OTACIBHO OT APYIMX COTJacuii Ha 0OpabOTKy ero IepcoOHaIbHBIX
naHHbIX. [Ipu 3TOM coOmrogaroTcsi yciaoBus, IPEAyCMOTPEHHbIE, B 4acTHOCTH, cT. 10.1 ®enepansHOro
3akoHa oT 27.07.2006 N 152-®3 "O nepcoHanbHbIX JaHHBIX". TpeboBaHMS K COAEpKAHUIO TaKOTO
COrjlacusi yCTAaHABIMBAIOTCS YIOJHOMOYEHHBIM OPTraHOM IO 3aIUTE NPaB CYOBEKTOB IMEPCOHAIBHBIX
TaHHBIX.

6.10.1. TlucemeHHOe cormacue Ha OOpaOOTKY TMEpPCOHAJIbHBIX MJAHHBIX, Pa3pElICHHBIX s
pacnpocTpaHeHus], pabOTHUK IIperocTaBiisieT PaboTonaTento JUYHO.

6.10.2. Paboronarenp 00s3aH HE MO37HEE TpeX pabouuX JHEH ¢ MOMEHTA MOJYYCHHUs YKa3aHHOTO
corjacusi onmyOJauKoBaTh MHGOPMAIUIO 00 YCIOBUAX OOpaOOTKH, O HAJIMYWU 3alPETOB M YCIOBUN Ha
00pabOTKy HEOTpaHMYEHHBIM KPYTOM JIUIl IEPCOHANBHBIX JaHHBIX, PAa3pPEIICHHBIX TS pacIpPOCTPAHEHUS.

6.10.3. Cornacue Ha 00pabOTKYy MEPCOHAIBHBIX JAHHBIX, Pa3pEHICHHBbIX JJIs PacHpOCTPaHEHUs,
IpeKpalaeT cBoe JeHCTBUE ¢ MOMEHTa MocTyruieHus: Pabotoxarento TpeboBaHMs, yKa3aHHOTO B 1. 5.8
Hacrosuiero Ionoxenus.

6.11. B cootBercTBHU co cT. 86 TpynoBoro koxaekca Poccuiickoit denepanuu B Leisix odecredeHus
mpaB M CBOOOJ dYelOBeKa W TrpaxaaHnHa PaboromaTenb W €ro mpeacTaBUTENH TMpu 00paboTke
NEPCOHAIBHBIX JAHHBIX paOOTHHKA JOJKHBI COOJIIOIaTh, B YaCTHOCTH, CIIEAYIOIINE 00IIre TpeOOBaHMSL:

6.11.1. Tlpu ompenenenun oObeMa M coJepKaHUS 00pabATHIBAEMBIX MEPCOHAIBHBIX JIaHHBIX
paGotHuka PaGoronmatens nomkeH pykoBoacTBoBaThest Koncrutynmeit Poccuiickoit ®eneparuu,
TpynoBbim kozekcoM Poccuiickoit @enepanyiv 1 UHBIMU (peiepaabHBIMUA 3aKOHAMHU.

6.11.2. Ilpu npuHATHM pelIeHUH, 3aTparuBaoLINX UHTEpeckl paboTHHKA, PaboToxarens He MMeeT
IpaBa OCHOBBIBaThCSI HA MEPCOHAIbHBIX JAHHBIX, IMOJTYYEHHBIX HCKIIOUUTEIBHO B pe3yiabTaTe HX
aBTOMAaTH3MPOBAHHOM 00paOOTKH MM 3JIEKTPOHHOT'O MOTY4EHHUS.

6.11.3. 3amuTa NepcoHaNbHbIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOI'O UX UCIIOJIb30BAHUS, YTPAThI
obecnieunBaercsi PaboroaTenem 3a cU4eT ero CpeACTB B MOPSAJIKE, YCTaHOBIEHHOM TpyaOBBIM KOAEKCOM
Poccuiickoit @eaepanuu 1 UHBIMH (PeiepabHBIMU 3aKOHAMH.

6.11.4. PaGOoTHUKM M HUX TMPEICTABUTENM JODKHBI OBITh O3HAKOMJICHBI TOJ MOJIMHUCKY C
IOKyMeHTaMH PaboTomatens, yCTaHaBIMBAOIINMH TTOPSIOK 00paOOTKH MEPCOHABHBIX TaHHBIX, a TAKIKE
00 UX MpaBax ¥ 00s[3aHHOCTAX B 3TOW 00JIACTH.
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6.11.5. PaboTHUKHN HE JOKHBI OTKAa3bIBATHCS OT CBOMX IPAB Ha COXPAHEHHE U 3AIIUTY TalHBI.
7. Ilepenaya nepcoHAJbHbBIX JAHHBIX

7.1. Tlpm mnepemade NEepCOHANBHBIX JaHHBIX paboTHMka Paboromarens MOHKEeH cOOII0AATH
clleAyIoIIre TpeOOBaHMSL:

- He cooOLaTh MepCOHANbHbIC JaHHBIE paOOTHHKA TPEThEe CTOpOHE 0€3 MUCHMEHHOTO COTJIACHS
pabOTHHUKA, 332 UCKIIFOUYEHUEM CIy4aeB, KOTla 3TO HEOOXOAUMO B IEJISIX MPEIYIPEKIACHUS YTPO3bl KU3HH
Y 37I0POBBIO PAa0OTHHKA, & TAKXKE B CIy4asiX, YCTAHOBJICHHBIX (peepaibHbIM 3aKOHOM;

- HE cooOIIaTh MepCOHAIbHBIC JTaHHBIE PAOOTHHKA B KOMMEPYECKUX IEIIX 0e3 ero MMChbMEHHOTO
COTJIacHSI;

- OpeAyNpeauTh JIML, MOJyYaroIlUX MEepPCOHAJIbHbIC JaHHblE PAaOOTHUKA, O TOM, YTO 3TH JaHHBIE
MOTYT OBITh WMCHOJB30BAHBI JHUIIb B IEIAX, I KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh OT ATHX JIUI]
HOJTBEPXKIAEHUS TOT0, 4YTO 3TO IpaBWio coOmojeHo. Jluma, momydaromue nepcoHalbHbIE IaHHbIE
paboTHHKa, 00s3aHBI COOMIOaTh KOHPHUICHINATBHOCTE. JlaHHOE MOJI0KEHHE HE PacHpOCTpaHsAeTCs Ha
0OMEH NepCOHAIbHBIMHU JaHHBIMH PAOOTHUKOB B IOPS/IKE, YCTAHOBICHHOM (pe/lepaibHbIMU 3aKOHAMH;

- pa3pemarh AOCTYH K IePCOHAIBHBIM JaHHBIM PAaOOTHUKOB TOJBKO CHEIHATBHO YIOTHOMOYECHHBIM
JIML@aM, [P OTOM YKa3aHHBIC JIMLA JOJDKHBI UMETh IIPABO I10JIy4aTh TOJBKO T€ IEPCOHAIbHBIC JaHHBIE
pabOTHHKA, KOTOPhIE HEOOXOIMMBI JJISl BBIIOJTHEHUSI KOHKPETHBIX (DYHKITHIA;

- HE 3ampamiuBaTh MH(MOPMALMIO O COCTOSHUM 370pOBbS paOOTHUKA, 33 HCKIIOYEHUEM TexX
CBEJICHUH, KOTOpBIE OTHOCSTCS K BOMNPOCY O BO3MOXHOCTH BBINOJHEHUS pPaOOTHUKOM TPYAOBOM

INZEINIVEH

- 1epeAaBaTh IEPCOHAJIbHBIE JaHHbIE pPa0OTHUKA MPEACTABUTENSIM pPAOOTHUKOB B MOPSJIKE,
ycraHoBiIeHHOM TpynoBeiM kojekcoM Poccuiickoit denepainuu, W OorpaHH4MBaTh 3Ty HH(OpMAIUIO
TOJIBKO TEMHM NEPCOHAIbHBIMU JaHHBIMU pa0OTHUKA, KOTOpbIE HEOOXOJWMBI Ui BBINOJTHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (DYHKIIUHA.

8. JlocTyn K nepcoOHATbHBIM JaHHBIM COTPYAHUKA

8.1. BHyTpeHHu# nocTym.

[TpaBo gocTyma K MepcoOHATBHBIM JaHHBIM COTPYTHUKA UMEIOT:

- pykoBoauTens Paboromarens;

- PYKOBOJUTENb OT/ENa KaJIpOB;

- PYKOBOJIUTENH CTPYKTYPHBIX MOJpa3/IelIeHUi M0 HAMPaBICHUIO JESTEILHOCTH (IOCTYM K JTNYHBIM
JaHHBIM TOJIBKO pa0OTHUKOB CBOEro IMOJApA3JeNeHHs) [0 COIJIACOBAaHUIO C PYKOBOJUTEIEM
PaGoTtomarens;

- IpU TEpeBOJIeé M3 OJHOTO0 CTPYKTYPHOIO MOJpa3felieHus B JIPyroe AOCTYN K IMePCOHATbHBIM
JaHHBIM pPAaOOTHHKA MOXET HWMETh PYKOBOJIUTENb HOBOTO TMOAPA3JIENCHUS 10 COTJIACOBAHHIO C
pykoBoauTteneMm PaGoTomarens;

- pabOTHUKHU OyXTalTepHH - K TEM JaHHBIM, KOTOpble HEOOXOAUMBI JJIsi BHIIOJHEHUSI KOHKPETHBIX
GbyHKIINIA;

- caM pa6OTHI/IK, HOCUTCIIb JaHHBIX.
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8.2. BHemHui noctym.

PaGoTomarens BIpaBe OCYIIECTBIATH IepeAady NEPCOHAIBHBIX JIaHHBIX PAOOTHHKA TPETHUM
JUIaM, B TOM YUCJIE€ B KOMMEPYECKHUX IIEJISIX, TOJIBKO C €ro MpeABapUTEIbHOIO MMCbMEHHOTO COTJIacusl,
3a UCKJIIOYEHUEM CIy4daeB, KOrJa 3TO HEOOXO0IUMO B IESAX MPEIYNPEKICHUS YTPO3bI )KU3HU U 3I0POBBIO
paboTHUKA, a TaKke B JPYIHX CIydasX, HPEeIyCMOTPEHHBIX JCHCTBYIOIIMM 33aKOHOAATEIHCTBOM
Poccuiickoit ®eneparuu.

[Tepen mepenaueil mepcoHANBHBIX JaHHBIX PaboTonarens MOMKEH NPEeAyNpeAuTb TPEThE JHUIO O
TOM, YTO OHU MOTYT OBITh HCIOJB30BaHbI TOJBKO B TEX IEJIAX, AJIs KOTOPBIX ObuH cooOlieHsl. [Ipu sTom
y TpPEThEro JHIa HEOOXOIMMO MOJYYHTh MOATBEPXKICHHE TOTO, YTO Takoe TpeboBaHue OyneT UM
COOJIIOIEHO.

He tpeOyercs cornacue paboTHHKA Ha Iepeady MepCcoOHaIbHBIX JaHHbIX:

- TPETHUM JIUIAM B LIETISX MPEAYIPEKIACHUS YTPO3bI )KUZHU U 3J0POBBIO paOOTHHUKA;

- B @onx commansHOro crpaxoBanus Poccmiickort ®eneparnuu, [lencnonnsiii o Poccuiickoit
®denepannu B 00beMe, MPeayCMOTPEHHOM JEHCTBYIONIMM 3aKOHOAaTenbCcTBOM Poccuiickoii denepanuuy;

- B HaJIOI'OBbIE OPTaHbI;

- B BOCHHbIE KOMHCCAPUATBHI;

- MO 3ampocy Mpo(EeCCHOHAIBHBIX COI030B B IEISAX KOHTPOJS 3a COOJIOACHHWEM TPYIOBOTO
3akoHoAaTenbcTBa PaboTonarenem;

- 10 MOTUBHPOBAHHOMY 3aIlpOCy OPTaHOB MPOKYpPaTypHl;

- 10 MOTUBUPOBAHHOMY TPeOOBAaHUIO TPABOOXPAHUTENBHBIX OPIaHOB U OPTaHOB OE30MACHOCTH;

- 110 3alpocy OT IOCYAApCTBEHHBIX HHCIEKTOPOB TpPyJAa IPH OCYILIECTBICHUH HMH HaJ30pHO-
KOHTPOJIbHOM JE€SATENbHOCTH;

- [10 3aIpPOCy Cya;

- B OpT'aHbl ¥ OPraHU3allMH, KOTOPBIE TOJIKHBI ObITh YBETOMJICHBI O TSDKEIOM HECUACTHOM CiIydae, B
TOM YHCJIE CO CMEPTENbHBIM HUCX0/I0M;

- B CJIy4asiX, CBA3aHHBIX C UCIIOJIHEHHUEM PaOOTHUKOM JIOJPKHOCTHBIX 00SI3aHHOCTEH;

- B KPEJUTHYIO OpraHU3aI1Io, 00CITYKMBAIOIIYIO MJIaT€KHbIE KapThl pAOOTHUKOB.

8.3. pyrue opranuzamum.

CBenenus o paOOTHHKE (B TOM 4MCJIE€ YBOJEHHOM) MOTYT OBITh IpPEIOCTaBJICHbI JApPYron
OpraHM3ali TOJIbKO C IHCbMEHHOTO 3ampoca Ha OJaHKe OpraHu3allMd ¢ MPUIOKEHHEM KOIHU
3asBJICHUs PaOOTHUKA.

8.4. POOCTBEHHUKY U YJIEHBI CEMEN.

[TepconanbHble JaHHBIE paOOTHHKA MOTYT OBITh MPEJOCTaBIEHBl POACTBEHHUKAM MJIM YJIEHAM €ro
CEMbH TOJIBKO C MUCBMEHHOTO pa3pelieHus caMoro paboTHUKA.

9. 3ammTa NepPCOHANbHBIX JaHHBIX PA00OTHUKOB

9.1. B mnensax oOecriedeHHs] COXPAHHOCTH W KOH(PHIECHIMAIBHOCTH MEPCOHANbHBIX JAHHBIX
paOOTHHUKOB Bce oOIepauuud Mo oQpopMIeHHIO, (OPMHUPOBAHUIO, BEIEHUIO M XPAHEHUIO JaHHON
MH(OPMALIUU TOJIKHBI BBIITOJIHATHCS TOJIBKO PaOOTHHKAMH OTJieNa KaJpoB, OCYIIECTBISIONIMMU TAaHHYIO
paboTy B COOTBETCTBUM CO CBOMMH CIYXEOHBIMH OOS3aHHOCTSAMH, 3a(UKCHPOBAHHBIMU B HX
JOJKHOCTHBIX MHCTPYKIIMSIX.

9.2. OTBeThl Ha NHUCBMEHHBIE 3alPOCHl JPYTMX OpraHU3alMi M YUPEXKIEHUN B Ipenenax Hx
KOMIIETEHINH U IIPEJOCTAaBICHHBIX TOJIHOMOYUI AI0TCs B MUCbMEHHOM (opme Ha OnaHke Paboronatens



U B TOM 00beMe, KOTOPBIM MO3BOJSET HE pasriamiaTh W3IUIIHHA 00beM MEPCOHATBHBIX CBEICHHUH O
pabOTHHKAX.

9.3. Tlepemaua wHpOpPMAIUHU, COACPIKAIICH CBEICHUS O MEPCOHATBHBIX JAHHBIX PAOOTHUKOB, TIO
tenedony, pakcy, IMEKTPOHHOM oUYTe O3 MUCEMEHHOTO COTJIachsl Pa0OOTHUKA 3aIPEIIacTCs.

9.4. Jlnunble nena W JOKYMEHTHI, COJEpIKaIlue MepCoOHabHbIC JaHHbIE PAOOTHUKOB, XpaHATCS B
3anparommxcs mkadax (cefiax), 00ecreunBarOIUX 3aIUTY OT HECAHKIIMOHMPOBAHHOTO JJOCTYIIA.

9.5. IlepcoHanbHble KOMIBIOTEPHI, B KOTOPBIX COAEPIKATCS MEPCOHAIbHBIC JIaHHBIC, TOJHKHBI OBITh
3aILMLLIEHBI IapOIsAMU JOCTYIIA.

10. OTBeTCTBEHHOCTD 32 pasriameHue HHGoOpMauM, CBSI3AHHOM
€ NePCOHAIbHBIMYU IAHHBIMU PA0OOTHUKA

10.1. Jluna, BUHOBHBIE B HApyLIEHUH HOPM, PETYIUPYIOUIMX MOJIydeHHe, oOpabOoTKy U 3alluTy
[EPCOHAJBHBIX JAHHBIX pAaOOTHMKA, HECYT IUCLMIUIMHAPHYIO, aJMHHHUCTPATUBHYIO, T'Pa’KAaHCKO-
IIPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C (pe1€paIbHBIMU 3aKOHAMM.
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